Spencer county public schools 
2010-2011 
school Calendar

August 10, 2010
No School 
Opening Day


August 11, 2010

First Day for Students


September 3, 2010
No School
Data Analysis and Professional Development


September 6, 2010
No School   
Labor Day Holiday


October 14-15, 2010   
No School  
Fall Break


October 18, 2010
No School
Data Analysis/Professional Development


November 2, 2010
No School
Professional Development


November 24, 2010
No School
Records Day

November 25-26, 2010
No School
Thanksgiving Holiday

December 20-31, 2010
No School
Christmas Break


January 3, 2011   
No School 
Data Analysis/Professional Development

January 17, 2011
No School
Martin Luther King, Jr. Holiday


February 21, 2011  
No School 
Professional Development

March 14, 2011
No School
Data Analysis/Professional Development 



April 4-8, 2011
No School
Spring Break

May 17, 2011
No School
Records

May 20, 2011
No School
Last Day for Students


May 23, 2011
No School
Closing Day
All make-up days will be added to the end of the calendar
Home of the Grizzlies

arrival

Students are allowed in the building at 7:05 a.m. Students are to report to the cafeteria or the gym between 7:05 and 7:25. Those students wishing to go to the library will be issued a pass in the gym. Instruction begins at 7:35 AM. Any student arriving after 7:35 a.m. is considered tardy and must sign the arrival log in the office. Breakfast will be served between 7:05 and 7:25. Free or reduced applications will be sent home first day of school.  

Car Riders

Car riders must be dropped off at the curb in the front of school. Students cannot be dropped off in the parking lot and allowed to walk across the traffic.

Bus Riders

For safety reasons, only busses are allowed to drop off in the parking lot facing Highway 44.

DISMISSAL

Students will be dismissed at 2:25 PM. Parents must have a visitor tag if it is necessary to enter the building at arrival/dismissal time. No students are to remain on school property after being dismissed from school unless accompanied or supervised by an adult.  

No student shall be dismissed early from school without permission from the Principal or his/her designee. Any student who leaves the school grounds without permission from the Principal shall be subject to appropriate disciplinary actions, including an assignment to in-school detention or out-of-school suspension.  

Students leaving early must have a parent/guardian sign them out in the office.  Identification must be shown at the time of checkout. Any student who leaves the school grounds without a parent/guardian or without permission from an administrator shall be subject to appropriate disciplinary actions, including assignment to in-school detention or out of school suspension.
Transportation Changes

All transportation changes must be made in writing. For the safety of students, it is recommended that transportation notes be sent in with the student at the beginning of the day. However, should an emergency occur and a transportation change need to be made after 7:35 a.m. a parent/guardian MUST bring a note containing all information needed to change transportation. The note may be delivered to the middle school office, faxed to the school or emailed to the office. It is the parent/guardian’s responsibility to make sure that the fax/email is received by the school.

Procedures for Dismissal:

1.
Announcements begin and students return back to homeroom at approximately 2:15 p.m.  

2.
At 2:25 p.m. car rides and 1st run are dismissed together. 

3.
At approximately 2:45 p.m. 2nd run, extra curricular and walkers are released. 

Car Rider Information:

Car riders are students who are being picked up by an adult in a car at the front curb of the school. Car riders exit out of the doors near the office. For safety purposes students cannot be allowed to walk across the traffic in front of the school and be picked up in the parking lot.

Bus rider information:

Bus riders exit out the doors near the food court.  For the safety of all students boarding buses, only buses are allowed in the parking area facing Hwy 44.

SCHOOL CLOSINGS

School closings will be announced on WHAS TV, Channel II, WHAS Radio, 840 AM, and Spencer County Public School web page. Families should establish a plan with students so they know where to go in the event an emergency arises and school is dismissed early.

ATTENDANCE

It is the basic philosophy of educators at Spencer County Middle School that students should be in regular attendance at school and participate in class on a daily basis to receive the maximum benefits of our educational services.

We also believe that the quality and nature of daily instruction in every class is such that students suffer whenever they are absent. District policy allows students to bring five parent notes each school year in order for those absences to be excused.

ABSENCES

The teacher must account for every absence. This includes students who become sick or injured while at school. A written note explaining the absence is required when returning to school, including students who check out early. A parent is allowed FIVE parent notes a school year to excuse an absence.  UNLIMITED doctor notes may be sent in to excuse an absence. Parents have three days (from the time the student returns to school) to bring in your notes.  After 5 UNEXCUSED absences, your file is sent to truancy. In case of prolonged illness, a telephone call is requested. Students who arrive after 7:35 AM must report to the office. This allows the office to correct the attendance report.

Any student who is absent between 1% and 34 % of a school day is tardy. A student who is absent 35% to 84% of the school day is counted present only one-half day. A student who is absent 85% or more of the day is absent the full day.  The school day is 385 minutes Monday through Friday.  Lunch time (20 minutes) is not counted as part of the school day.

TARDIES

All students are required to be in their designated classroom at 7:35 AM. After three tardies the level leader will implement the consequences according to the grade level behavior plan.  In addition, three tardies equal one unexcused absence.

FIELD TRIPS

When a field trip is to be taken, your child will bring home a permission form giving the destination and date. This form must be signed and returned to the teacher before your child will be allowed to go on the trip. Notes/phone calls or any other communication is not acceptable. Field trips are considered a part of the educational process. Students are expected to go if they meet the requirements. If, however, a student does not attend a field trip, he/she is expected to be in school.

STUDENT ACADEMICS 

ACADEMIC GRADING POLICY (MIDDLE SCHOOL)

Teachers are responsible for educating parents and students about their grading process.


A
90-100 
D
60-69


B
80-89 
F
59 & below


C
70-79

GRADING PERIODS

Each semester is divided into two nine- (9) week sessions. A progress report is sent at mid-point and a grade card at the conclusion of each nine weeks.

STUDENT PROGRESS 

Student progress is reported in a variety of ways including ongoing assignments, conferences, and written progress reports. The agenda will also be used as a tool to communicate between teachers and parents. Please sign your child’s student agenda as designated by the team. Families are encouraged to contact teachers regularly.  A conference may be requested by sending a note to the teacher, e-mailing or by calling the office. The e-mail address of each teacher is the first name, period, last name @spencer.kyschools.us; e.g., Tom Smith’s e-mail would be Tom.Smith@spencer.kyschools.us.  Teachers will return calls during non-instructional time. Teachers will be responsible for explaining the grading process to students and parents. 

Student Services

GUIDANCE SERVICES 

A full-time guidance counselor is available at Spencer County Middle School to meet the needs of students and families.

GIFTED/TALENTED SERVICES

For the purposes of providing services, SCMS places identified gifted students in cluster groups based on area(s) of giftedness. For the most part the clusters of, usually, at least four students are placed within a heterogeneous classroom. Classroom teachers who serve these cluster groups are trained in providing services to gifted and talented students in an on-going, advanced level curriculum delivered to these students based on student ability, interest and need. Throughout the school year Spencer County Gifted Services staff members will be working with classroom teachers to help them offer the appropriate, needed differentiated assignments.

YOUTH SERViCE CENTER

The Youth Service Center is available to provide a variety of services to Spencer County students and families. The purpose of the Youth Service Center (YSC) is to “enhance student’s abilities to succeed in school”.  The YSC serves students and families by connecting community resources to meet a variety of needs in the areas of health, vision, dental, mental health, drug/alcohol counseling, career counseling/training and basic needs.  Students/Families may gain information and resources through YSC programs and events such as health fairs, career exploration activities, parent involvement events and parent programs. Additional support and skill building opportunities are available to students who participate in YSC groups such as Anger Management, Self-Esteem, Social Skills, School Success and Stress Management, among others. The YSC also provides new student and transitional support.  Students or families may access YSC services by calling 477-6934x2005 or visiting the center located in the front office #2005.

Peer Mediation

Peer mediation is a program offered to assist students with the resolution of peer conflicts.  Mediators are classmates who have received training in mediation and conflict resolution. Students may request mediation by contracting Mrs. Head, The Youth Service Center or the Guidance Office.

ptsa (Parent, teacher, student association)

The purpose of PTSA is to develop a relationship between parents and educators.  Parents and the community are encouraged to work together for the educational benefit of all students. You may call Spencer County Middle School for additional information about the PTSA.   
VOLUNTEERS

Parents are encouraged to volunteer.  All volunteers are to have a crime check. A crime check is valid for five years.  Contact the district office at 477- 3250 for further details.  All volunteers must sign in at the school office.   

STUDENT RECORDS

EMERGENCY NUMBERS 

To assure the well being of students, the school must always be informed of work telephone and/or emergency numbers to be called in the event of injury or illness at school. Please notify the school at once of any change of address or emergency numbers.  All students must have current home address, phone number and emergency phone numbers in their agenda.

WITHDRAWAL

If a student withdraws from Spencer County Middle School, please notify the school office as early as possible to allow adequate time to prepare records for the next school.

HEALTH RECORDS

Each student is required by law to have a current immunization certificate on file at school. Physicals are required for all students entering the sixth grade. It is also required by law that we have a copy of each student’s original birth certificate and social security card on file. Prompt attention to this matter is requested.

Medication

All medicine (prescription or non-prescription) must be left in the school office before 7:35 AM with dosage instructions signed by the parent(s) or guardian. Students are to have no drugs of any kind in their possession at any time. No medication is given without written permission. 

SCHOOl INSURANCE/STUDENT MEDICAL EXPENSES

Any medical expense incurred at school or school-related functions is the sole responsibility of the parent(s). The school or school district has no insurance or budget to cover any student medical expenses, regardless of circumstances. We do offer an optional insurance plan to you at the beginning of the school year that would help cover the expense of any medical bills.

office procedures

transportation

All changes in transportation must be made the previous night.  Students will not be allowed to make transportation changes during the school day.  Exceptions are for EMERGENCIES ONLY and must be approved by an Administrator/designee.  All transportation change notes must state student’s first and last name, homeroom teacher’s name, date, detailed description of change, time duration of change to take place, and parent or guardian signature.  Students must turn in these notes first thing in the morning.

SCHOOL VISITATION 

Families are encouraged to visit school regularly. For the protection of the students, all visitors must sign in at the school office and obtain a nametag immediately upon entering school. The staff is instructed to direct anyone without a nametag to the office. If you need to give your child a message, medication, homework, lunch money, supplies, etc., please do so through the office.  

TELEPHONE and additional Messages 

To assure that messages regarding unavoidable change in plans are delivered, please call the office before 12:30 PM. The office telephone is for business calls only. After-school plans should be made and materials gathered before the children leave home in the morning. Only emergency phone calls are to be made by students and must be cleared through the office.  All students have an email address. It is their first name, period, last name @stu.spencer.Kyschools.us e.g., Tom.Smith@stu.spencer.kyschools.us. 

drop off procedure 

All items brought to the office must have your child’s first, last name and homeroom teacher’s name. These items will be placed in a ‘Drop Off’ box. 

TEXTBOOKS 

Textbooks and library books are furnished free of charge. If books are lost or damaged beyond reasonable use, the student is responsible for replacement. This includes the student agenda. 

LOST AND FOUND 

Clothing and personal belongings that are brought to school should be labeled with the student’s name. Found articles go to the office or designated area and are placed in a “Lost and Found” box. All unclaimed articles are donated to charity throughout the year.

CAFETERIA POLICY

CAFETERIA BEHAVIOR

Procedures addressing inappropriate behavior will include referral process and consequences. Students are expected to use good manners and follow the directions of monitors while in the cafeteria.
LUNCH AND BREAKFAST

Breakfast and lunch are provided daily for all students. A child whose family income meets the federal guidelines may qualify for free or reduced price lunches. Information will be sent home with each child. Meals may be paid in advance by the week, month, etc. Please make checks payable to Spencer County Food Service. When the students go through the line, the dollar amount of each meal is deducted from their account. The lunchroom cashier will alert any student that they need more lunch money in their account when the account reaches $2.00, and again when the account reaches zero. The cafeteria offers ala Cart items and the prices vary from .25 cents and up to $1.50. If any parent would like to restrict their child from purchasing extras they need to let the cafeteria manager know. Students are to pay at the cash register. Family members are welcome to eat with students.

LUNCHROOM CHARGE POLICY

Students are allowed to charge five breakfast and five lunches. They cannot charge ala cart items at anytime.  Staff can only charge two meals. When a student has charged the limit they will receive an alternate snack and if they continue to owe, Family Resources will be notified.  Students are not allowed to charge lunch after April 15. Students may ask for their account balance as they checkout.

dROP OFF lUNCH OR LUNCH mONEY 

Any forgotten lunches or lunch money must be delivered to the cafeteria after signing in at the front office. Also, at no time will a parent or guardian be allowed to bring food in the cafeteria for a child other than their own. 
EMERGENCY EVACUATION AND FIRE DRILLS

Emergency evacuation and fire drills are required by law and are an important safety precaution. It is essential that when the alarm sounds everyone obeys orders and clears the building as quickly as possible. Exit routes are posted on the wall near the door to each classroom. Please reinforce the seriousness of these drills with your child. Students are released and signed out only through the office during a weather emergency.

TORNADO DRILLS

Tornado drills are held regularly to develop safety practices that will help students move quickly and quietly to predestinated safety areas during an emergency. Instructions for drills are posted near the classroom door. The signal for a tornado drill is an announcement over the intercom by the principal. Students are released and signed out only through the office during a weather emergency.

DISASTERS

In case of a disaster, such as a tornado touchdown, earthquake or flood, parents should contact the school office for location of students. It is very important that the teacher in charge account for the location and safety of each student; therefore, each student must be released and signed out through the office.

Library Procedures

Checkout, Library Usage Procedures

Students and Parents must sign Library Usage Procedures agreement prior to checking out any materials. Library materials are checked out for a period of two weeks. Books are stamped with the due date in the back at the time of check out.  It is the responsibility of the student to be aware of the due date and return or renew the materials. 
Renewal

Materials may be renewed if the student still needs them. Materials must be brought into the library media center in order to be renewed.

Overdue/Lost Books

The Spencer County Middle Library Media Center staff attempts to work with the student to get over due books back within a reasonable time. The staff may talk directly with the student and their Language Arts teacher, if applicable, call the student’s home and send letters.  Spencer County Middle Library Media Center does NOT charge fines for overdue books. However, students are expected to pay for lost books.  A book is considered lost if it is over due for a period of more than one month. Once a student pays for the lost book, a refund will not be given for books that are later found. The lost book then belongs to the student.
Restrictions
Students with an overdue book or books are restricted from checking out or renewing materials. However, students may still have access to information in the library media center. In cases of neglect to settle up with the library for lost items, student privileges from field trips or other extra-curricular activities, such as field day, may be suspended.

Detention
Students with books over two weeks overdue may receive an after school detention. One month past the due date when a book is designated lost; the student must either produce or pay for the book. The library media center staff is willing to work out options with parents. Parents are encouraged to call Mrs. Baxter at 477-3260 to discuss special circumstances.

Technology Acceptable Use Policy

Spencer County Public Schools has access to and use of the Internet and e-mail as part of the instructional process. Students must sign a student acceptable use agreement before direct access to internet or teacher-directed electronic mail will be provided. Written parental consent shall be required before any student is given direct, hands-on access to the Internet or to teacher-directed electronic mail. However, educators may use the Internet during class-directed group demonstrations with or without parental consent. Students will be held accountable for violations of the Student Acceptable Use Policy and must understand that disciplinary action may be taken.

Spencer County Middle School

Homework Policy

Purpose: 

The Spencer County Middle School Homework program will serve as an important link between home and school, keeping parents/guardians informed by reinforcing and extending school learning, experiences, and interests. Assignments have the following purposes: 

· To prepare for, reinforce, and extend concepts introduced in class 

· To activate prior knowledge and assess student understanding 

· To establish study habits and self-reliance 

· To allow parents/guardians and teachers to monitor student progress 

Definition: 
Homework is defined as at-home assignments, studying, and/or projects performed by the student. Homework is a way to help your child develop work and study habits that will assist him/her throughout the years spent in school.  Homework should encourage family involvement as well.  

Time: 
Spencer County Middle School recognizes the United States Department of Education standard homework guidelines and recommendations from other experts in education. (Please refer to http://www.ed.gov/parents/academic/help/homework/part4.html   

or http://www.ed.gov/parents/academic/help/homework/part5.html  for further information.)  Students’ total daily homework should not exceed the guideline of 60 - 90 minutes, assuming students have completed daily in-class assignments and make-up work. This includes all classes with the exception of Band, Chorus, and Drama. These will require additional or extended time. 

Missing Work Policy: 
Students are expected to turn in homework on time. Students who do not turn in assignments will receive a consequence based upon individual teacher discretion or grade level policy. These consequences shall include: 

· Homework Lunch 

· Partial credit 

· Missed reward activity 

· Communications with parents 

Student Absence:

Students who miss homework because of an absence will receive the opportunity to make up missed work. Upon returning to school following an absence, it is a student’s responsibility to contact the teacher or teachers to request make-up work. The contact should be made on the day the student returns to school unless the teacher allows a longer time. Students are given one school calendar day for each day absent plus one day to turn in the work. Make-up work submitted late will be subject to aforementioned consequences. 

Extenuating Circumstances: 

A student who has extenuating circumstance may turn homework on the next day if the student brings in a parent/guardian note requesting exemption. Habitual parent notes will not be accepted.   

Responsibilities:
As with all schoolwork, but especially with homework, the interaction among the teacher-student-parent/guardian is essential. The final responsibility for homework rests with the student. 

The student should 
· Know the school’s homework and agenda use policies. 

· Record all assignments in their agenda.

· Be aware of the importance of homework. 

· Ensure homework is completed to the best of his/her ability. 

· Complete homework in the given time frame. 

· Manage time on projects and studying in order to maintain the guideline of 60 - 90 total minutes of homework. 

· Ask for assistance from teachers, classmates (study buddies), and parents/guardians as needed. 

The teacher/staff should 
· Assign relevant, challenging, and meaningful homework. 

· Give clear instructions and ensure that students understand expectations including how homework will be assessed. 

· Offer assistance when needed. 

· Provide verbal or written feedback promptly to students. 

· Maintain homework records and communicate with parents/guardians if homework issues begin to negatively impact the grade. 

· Meet regularly with interdisciplinary teachers to ensure that the amount of homework assigned is reasonable, taking into account competing home obligations, extracurricular activities, and homework assigned by other teachers. 

The parent/guardian should 
· Understand that 60 - 90 total minutes of homework is only a guideline and that there may be occasions when homework takes additional time. Some students routinely require more time. 

· Take an active interest in homework. 

· Set a regular, uninterrupted study/homework time each day in a dedicated place. 

· Communicate regularly with teachers to monitor and encourage student progress. 

· Update phone numbers and email addresses as needed. 

· Stay well informed via Infinite Campus online grading system. Visit the district web site for more information on how to access your students’ grades. http://publicschools.spencercounty.ky.gov/parents/icportal/
Homework Lunch 

Procedures

Homework lunch is a supervised silent lunch period where a student may complete unfinished homework.  Any student completing missing assignments may return to the cafeteria to socialize with peers. 

· Thursday: Teachers report all missing assignments to office

· Friday: Student receives notification of homework lunch and a list of missing assignment(s).

· Monday: Student reports to homework lunch, unless student satisfactorily completes missing assignment(s).

· Student will report to homework lunch until completion of assignment.

· Students who consistently fail to turn homework in on time may be assigned to an after school homework make up session or other homework intervention in lieu of lunchtime homework. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

I _____________ have read and understand the Spencer County Middle School Homework Policy.  I understand that if my child fails to complete assignments they will be assigned to homework lunch.

X: _________________________


X: ________________________

Printed Name of Parent/Guardian


Signature of Parent/Guardian

I _____________ have read and understand the Spencer County Middle School Homework Policy.  I understand that if I fail to complete assignments I will be assigned to homework lunch.

X: _________________________


X: ________________________

Printed Name of Student



Signature of Student

Adopted:  3/14/06

Revised:   2/10/10

STUDENT GRIEVANCE POLICY

Students who feel they have been discriminated against or denied an educational program and/or activity because of Race, Color, National Origin, Age, Religion, Marital Status, Sex or Handicap in an educational program and or/activities have the right to file an informal and/or formal grievance as follows. This process is conducted through the Title VI and Section 504 Coordinator.

INFORMAL GRIEVANCE PROCEduRE

Step 1. 
If a student feels he/she has been discriminated against, the student should first bring the problem to the attention of the coordinator (listed above) within five (5) school days of the knowledge or alleged cause of the grievance.

Step 2.
The student, coordinator (and others involved) will work informally to negotiate a solution within five (5) school days.

Step 3.
If the grievance cannot be satisfactorily resolved working informally, the student may want to proceed to file a formal grievance.

FORMAL GRIEVANCE -GENERAL PROVISIONS (KAR 1:170)

1.
Any full- or part-time student who believes she/he has been subjected to unfair discrimination or abusive treatment may request in writing that an investigation be carried out without delay. The student shall be assured of a prompt, orderly and fair response in writing.

2.
A student, at any point in the grievance process, has the right to call the Equal Educational Opportunities Coordinator in Frankfort at (502) 564-6916. This person will only act as a consultant.

3.
At any step in the informal or formal process, the student has the right to call the Office for Civil Rights in Atlanta.

4.
The school authorities shall inform all students, staff, and parents of the provisions of the regulation and any modification. This must be done once a year.

STUDENTS-GRIEVANCES

Harassment/Discrimination

Definition
Harassment/Discrimination is intimidation by threats of, or actual, physical contact; the creation, by whatever means, of a climate of hostility or intimidation; or the use of inappropriate language, conduct or symbols in such manner as to be commonly understood to convey hatred, contempt, or prejudice or to have the effect of insulting or stigmatizing an individual.

Sexual Harassment is a type of discrimination. It means that someone is treated differently because of his or her sex. It is behavior or words that: 

□
Are directed at a person because of his or her sex

□
Are uninvited, unwanted, and unwelcome

□
Cause a person to feel uncomfortable or offended

□
Create an environment that makes learning difficult

□
May be repeated or may be very offensive on a one-time basis

Prohibition
Harassment/Discrimination due to an individual’s race, color, national origin, age, religion, martial status, political beliefs, sex, or disability is prohibited.

Disciplinary 

Action 
Students who engage in harassment/discrimination of any employee or another student on the basis of race, color, national origin, age, religion, marital status, political beliefs, sex or disability shall be subject to disciplinary action including, but not limited to, suspension and expulsion.

Examples 
Name calling, stories, jokes, pictures or objects that are offensive to one’s gender, race, color, national origin, religion or disability.


Unwanted touching, sexual advances, requests for sexual favors, and spreading sexual rumors  


Members of one gender in a class being subjected to sexual remarks from other gender in the context of the classroom

Procedures 
1.
Tell harasser to stop.

2.
Contact staff person, such as counselor.

3.
Keep written record. 

4.
File harassment form if harassment continues. 

DISCIPLINE POLICY 

The staff at Spencer County Middle School believes that all students can and should behave properly while at school. Each team establishes rules, rewards and consequences. There are also school-wide standards for behavior. A complete copy of the Spencer County Schools District Discipline Policy is on file in the principal’s office or at the: central office. All students are expected to comply with all laws, rules, and regulations of the United States of America, the State of Kentucky, the Kentucky State Board of Education, and the Spencer County Board of Education. 

STUDENT DIScIPLINARY PROCESS 

The authority of the District in matters of student behavior is not limited to school building or grounds or to times when pupils are on their way to or from school but extends to any activity, which is school-related or school sponsored. Administrators may act to protect staff and students when a student’s conduct as reflected in the records, indicate a substantial likelihood of an immediate and continuing threat of harm to students or staff. In cases where such actions are necessary, the following provisions shall apply: 

1.
Restrictions imposed on the student shall represent the least restrictive alternative that is available and appropriate to remedy the threat. 

2.
Supporting material shall be documented in the student’s record. 

3.
The student and/or parent/guardian may appeal any actions. 

Due Process

Before being punished at the school level with suspension for violation of school regulations, the pupil shall have the right to the following due process procedures. 

1.
The pupil shall be given oral or written notice of charge(s) against him or her.

2.
If the pupil denies the charge or charges, he or she shall be given an explanation of the charge or charges against him or her.

3.
The pupil shall be given an opportunity to present his or her own version of the facts concerning the charge or charges. 

SUSPENSIONS:

In accordance with KRS 158.150 the Superintendent, Principal, or Assistant Principal, may suspend a student for a maximum of ten (10) days per incident. A pupil will not be suspended until due process procedures have been provided, as described in KRS 158.150, unless immediate suspension is essential to protect persons or property or to avoid disruption of the educational process. The Principal or his/her designee will report any suspension in writing immediately to the Superintendent. Written notice of suspension is also reported immediately to the parent or guardian of the pupil being suspended. The written report will include the reason for suspension, the length of time for the suspension, and the conditions for reinstatement. One such condition may be that the student’s parent or guardian will be required to attend a conference with school officials prior to the student’s readmission to school. A student on suspension will not be permitted to participate in school-sponsored activities during the term of his or her suspension. Examples of school-sponsored events that students would not be eligible to participate in if suspended are dances, ballgames, etc.

SCHOOL WIDE RULES

1.
Show respect to all school personnel and to all students. 

2.
Behave appropriately in all areas of the school and on the bus. 

3.
Follow directions of ALL faculty and staff the first time they are given. One of the factors, which contribute to the educational achievements of any school, is the discipline. Discipline produces an atmosphere in which learning is fostered; without discipline the education process is hampered. Rules are established to guide behavior and consequences are used to correct the misguided. Student behaviors, which are disruptive to their own learning and to the learning of others, will not be tolerated.

4.
Disruptive students will be sent home immediately from after school events or events sponsored by the PTSA. The parents will be expected to pick the child up at school. Refunds for school sponsored events will not be given.

TEACHER STRATEGIES FOR MAINTAINING DISCIPLINE

Implement the CHAMPS program (School Wide Behavior Management Plan).

Use strategies that reward appropriate behavior.

Give a verbal reprimand.

Change the student’s seating.

Revoke privileges.

Require a student/teacher conference.

Notify parent/guardian or hold a conference.

Assign constructive task.

Place the student in an alternative setting.

Refer the child to a school-designated area.

Refer the child to after-school detention.

Use the agenda for communication

Refer the child to the counselor.

Develop a behavior contract with the student.

Refer to level leaders.

VIOLATIONS OF BEHAVIOR

The students shall be disciplined for committing any of the offenses listed below. Certain violations will be handled with informal or in-school disciplinary measures. Some of these offenses may also result in a suspension, placement in alternative programs, or expulsion from school. Students with Individual Education Plan (IEP) will be dealt with on an individual basis. The school has authority over the students, not only during school hours but also on the bus to and from school and at all school-related activities.

The following incidents will be reported to the office in writing immediately. Students will be sent to the office without delay if endangering self or others.

The following offenses may result in automatic suspension:

1.
Repeated failure to follow school or class rules where teacher interventions have been ineffective. This applies to field trips and all other school-related activities.

2.
Leaving school without permission.

3.
Failure to follow directives given by authorized school personnel or to accept disciplinary measures.

4.
Indecent exposure.

5.
Fighting or physical force between two or more students.

6.
The willful engagement of physical contact with the purpose of inflicting harm on another person.

7.
Willfully intimidating, gesturing, bullying, insolence or in any manner, abusing (verbally or in writing) students or any member of the school staff, using profanity to a staff member.

8.
Forgery of school documents.

9.
Knowingly plagiarizing written work from another person or source

The following offenses may also result in police notification and an expulsion hearing:

10.
Striking school personnel.

11.
Intimidating or interfering with school personnel/students; preventing, or attempting to prevent, school personnel/students from performing responsibilities through threats, violence or harassment, including use of profanity and/or vulgarity to a staff member.

12.
Assault: causing, or intending to cause, physical injury to another person by means of a deadly weapon or dangerous instrument. Physical sexual abuse of any kind is considered assault.

13.
Theft: stealing property belonging to the school or another person.

14.
Extortion: Obtaining property from an unwilling person by intimidation or physical force.

15.
Robbery: theft involving the use of physical force, deadly weapons or dangerous instruments.

16.
False activation of a fire alarm or making a bomb threat.

17.
Vandalism: seriously damaging or defacing of school property or the property of school personnel or students.

18.
Arson: intentionally damaging school buildings or property of another person by starting a fire or causing an explosion.

19.
Possession of weapons: carrying, storing, or using deadly weapons on school property. (A knife is considered a deadly weapon.)

20.
Possession, use or sale of tobacco, alcohol, drugs (or other controlled substances) or fireworks.

ANY REPEAT OFFENSES OF 1-9 WILL RESULT IN A RECOMMENDATION FOR EXPULSION.
 forbidden ITEMS

Students should not bring toys, games, playing or trading cards, Walkman, Game Boy, or any device that interrupts the learning of students to school. Unauthorized items brought to school may be confiscated and kept for the parent to pick up. During school hours cell phones, IPods and other electronic devices should be turned off and kept out of sight in students’ lockers.

FOOD, GUM, BEVERAGES

No gum, food, or beverages are allowed at school except for special occasions as directed by teacher.

Continual office referrals constitute a possible need for counseling and parent conferencing to attempt to resolve the difficulty. As a last resort, there is the legal system, which may be used by teachers who feel this need due to the failure of other avenues. Teachers will document all steps used to remedy inappropriate behaviors.

IMPORTANT NOTE: Whenever a student has an out-of-school suspension, that student’s parent(s) must bring the student to school and conference with the principal and teacher(s) of the student if noted on the suspension form. A behavior contract may be created specifying future expectations regarding behavior and the consequences if the contract is broken. The student and parent will sign this agreement. In this way, the school hopes to promote communication among all parties regarding expectations.

SEARCH AND SEIZURE

Spencer County Middle School will follow the guidelines of the Attorney General’s Opinion (OAG 79-68), and any other applicable statutes or court decisions, in regard to search and seizure. This states that a “search of a student by school officials is generally reasonable if it bears a rational relationship to a legitimate education interest, and is based on reasonable suspicion.”

STUDENT DRESS

Purpose:
The purpose of the dress code is to provide the students, parents, faculty, and administration of the Spencer County Middle School with guidelines pertaining to the standard of dress in the school during the regular school day and school year. The standards set forth, herein, are based on accepted standards of decency, morality, style, safety, and cleanliness that presently exist in the Spencer County Community to ensure student safety and minimize student distraction in the learning environment.

The following are the dress code guidelines:
1.
No hats, scarves, or bandanas should be worn in the building unless approved by the administration.

2.
No tank tops, spaghetti straps, low cut, or crop shirts. (When arms are raised, tops must be below waistband of pants).

3.
No clothing with rude, vulgar distracting imprints, or discriminates against any group, race, or creed should be worn. No tobacco or alcohol logos or images are to be worn.  Also, no jeans with holes above the knees are to be worn. 
4.
Shorts, skirts and dresses must have a hemline no shorter than 4 inches from the back of the knee crease. Skirts that are worn with leggings or like items underneath the skirt will need to be of the appropriate length
5.
Waists of all pants should be at or above the waistline. No sagging, dragging, bagging, or tent pants. Belts must by worn,

6.
Gang colors and symbols must NOT be worn or displayed. This includes rolling up only one or both pant legs.  Or any other symbol deemed offensive by principal or designee.
7.   Chains (clothing, jewelry, or wallets) or pockets knives are not allowed.

8.
No sunglasses are to be worn in the building.

9.
No body piercing, except for ears. Body piercing will be removed when addressed.

10.
Platform, high heels, flip-flops, and/or slides are to be worn at the student’s own risk. Foot attire will not be an excuse not to participate in the daily school routine.

11.
No spandex/lycra, stretch material, or pajama-like clothing.

12.
No heavy coats are to be worn during school hours, except with teacher permission.

13.
Backpacks of any type are to remain in the locker during the school day.

14. No unnecessary writing on any body parts with ink or sharpies.

If violation of the rules occurs, parents will be called to provide appropriate clothing. Repeated offenses of dress code violations will be followed by disciplinary action.

SPENCER COUNTY MIDDLE SCHOOL

Parent Involvement Policy

Purpose:  
To promote an effective partnership between parents and Spencer County Middle 



School staff, students, parents, and other family members.

Definition:
An effective partnership is defined in this policy as any activity that 

recognizes that a child’s education is a responsibility shared by the school
and the family.  An effective partnership increases student achievement and helps students develop positive attitude about self and school.  

Procedures:
Spencer County Middle School will:

1. Hold an annual parent meeting early in each school year to inform parents of the rights and responsibilities under the No Child Left behind Act (NCLB).

2. Include parents and families as leaders and decision-makers in school issues and programs by inviting them to participate in Site Based Decision Making (SBDM) Council, SBDM Committees, PTA, Surveys, Volunteer Programs and other activities.

3. Promote two-way communication between school and families by using report cards, parent-teacher conferences, agendas/planners, Wednesday Folders and newsletters.

4. Provide services through the Youth Service Center; such as, home visits, collaborative programs, parent meetings, Adult Education and Family Literacy to assist parents, families, and guardians in developing knowledge and skills to support children’s learning.

5. Utilize the Youth Service Center, Adult Education and Family Literacy to provide access to and coordinate community and support services for children and families.

6. Identify and reduce barriers to parent/family involvement through surveys, seminars, translation of materials for ESL families, collaboration among programs and blending of funds to maximize resources.

7. Provide professional development for teachers, staff and parents on ways to work together effectively. 

8. Include a written copy of this plan, along with a copy of the home school compact, in the agenda/planner to be distributed early in each school year.

9. Post a copy of this plan in the school’s office.

PARENT-SCHOOL LEARNING COMPACT

You are invited to be involved in a partnership with your child’s school through this learning compact.  This learning compact is between parents, teachers, and students to enhance student learning.

Teacher:

It is important for teachers and families to work together; therefore, I will:

· Provide high quality instruction in a supportive environment.

· Set aside a time and place for parent visits to the classroom.

· Make myself accessible to parents either before school, after school or during planning.

· Communicate with parents on homework assignments.

· Communicate with parents regularly about student progress.

· Hold high expectations for ALL students believing that ALL students can learn.

Parent/Guardian:

I want my child to achieve; therefore, I will encourage my child by doing the following:

· See that my child attends school regularly and is on time.

· Set aside a time for homework and monitor it regularly.

· Read with my child on a regular basis.

· Communicate with my child’s teachers on a regular basis.

· Attend parent meetings or volunteer as possible.

· Model respect for my child’s teachers and for education in general.

Student:

It is important that I work to the best of my ability; therefore, I will do the following:

· Attend school regularly and on time.

· Cooperate with my teacher and my classmates.

· Respect myself, my school, and other people.

· Complete my assignments and turn them in on time.

· Follow student conduct rules.

Administration (Principal/Counselor/Support Staff):

We support this compact; therefore, we will:

· Provide a friendly environment that welcomes families into our school.

· Maintain high expectations for teacher/parent partnerships.

· Support staff and parents in their efforts to form partnerships and work together.

Student Signature:  ___________________________________________________________

Parent Signature:  ____________________________________________________________

Teacher Signature:  __________________________________________________________

Principal Signature:  _________________________________________________

