SPENCER COUNTY MIDDLE SCHOOL

STUDENT PLACEMENT POLICY

Purpose: 
The following policy will provide procedures for the placement of students.

Definition: 
Placement is the assigning of students to a homeroom teacher and/or team.

Procedures:
The administrator will contact each county elementary school to obtain a copy of their student rosters.  The administrator will request that a feeder card be completed for each student planning to attend the school.

See attached form.

By May 15th of the current school year the homeroom teachers in grades 4-5-6-7 will complete a feeder card for each student.  See attached form.

Any parent requests shall be forwarded to the administration of the school in writing before May 1st of the current school year.

Special Education homeroom placements shall provide the opportunity for inclusion in the regular education curriculum where special education staff is available to provide support.  Therefore, unless otherwise noted on the ARC conference summary.  Every effort will be made to place all special education students, at a given grade level will be placed on the same team. The school administrator will consider the number of special education students as well as their needs when determining the total number of students to be assigned to the team.  Special and regular education teachers assigned to that team shall have an opportunity before June 15th, to review each IEP and recommend a homeroom placement.  The school counselor and the special education department chair will make the final placements.  When looking at the total number of students in each homeroom, the counselor will take into consideration that additional special education students may be enrolled throughout the school year.  In the event school personnel are unable to agree on an appropriate placement, assignments will require approval by the building principal.  The special education department chair will make available to each team teacher, related arts teachers, and enrichment teachers, copies of the Individual Education Plans and Assurance Statement by August 15th and at the beginning of each related arts rotation. Assurance Statements will be signed and returned to the building principal no later than August 30th.

The teacher of gifted education and the counselor may group identified gifted and talented students as per their identified areas of giftedness,.

By the end of the school year, a committee composed of the level leaders, an administrator, a special education representative, and the gifted/talented representative will develop class lists based on the following criteria:

1. Parent requests

2. Teacher recommendations

3. The individual education plans of the special needs students.

4. The educational needs of the identified gifted and talented gender.

5. Social needs.

Teachers will be provided class lists by June 15th.

Parents will be notified of the student’s assigned teacher two weeks prior to the first day of school.

There will be no change in a student’s assignment except with the approval of the level leader.







