SPENCER COUNTY MIDDLE SCHOOL

SECOND READING:  12/9/09

Dismissal Policy

Purpose:  The following policy will provide procedures for the release of students at Spencer County Middle School.
Definition:  Dismissal is the release of students at the end of the scheduled day.

Dismissal  Procedures:

· Announcements begin and students return back to homeroom at approximately 2:10 p.m.

· At 2:20 p.m. car riders and 1st run are dismissed together.   

· At approximately 2:35 p.m.  2nd run, extra curricular and walkers are released.

Car Rider Information:

· Car riders are students who are being picked up by an adult in a car at the front curb of the school.  Car riders exit out of the doors near the office.  For safety purposes students cannot be allowed to walk across the traffic in front of the school and be picked up in the parking lot.  

Bus Rider Information:

· Bus riders exit out the doors near the food court.    For the safety of all students boarding buses, only buses are allowed in the parking area facing Hwy 44.  
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Students Leaving Early:
Students leaving early must have a parent/guardian sign them out in the office.  Identification must be shown at the time of checkout.  Any student who leaves the school grounds without a parent/guardian or without permission from an administrator shall be subject to appropriate disciplinary actions, including assignment to in-school detention or out-of school suspension.

Transportation Changes

All transportation changes must be made in writing.  For the safety of students, it is recommended that transportation notes be sent in with the student at the beginning of the day. 
There will be no changes made after 1:45pm. However, should an emergency occur and a transportation change need to be made after 1:45 pm a parent/guardian MUST bring in a note containing all information needed to change transportation. The note may be delivered to the middle school office, faxed to the school or emailed to the office. It is the parent/guardian’s responsibility to make sure that the fax/email is received by the school.  
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